
Open Enrollment Instructions 

Process Overview: 

1. Login to Tyler Munis ESS 
2. View Existing Benefits 
3. Make Elections 
4. Review Enrollment 
5. Confirm Choices 

Step 1: Login to Tyler Munis ESS 

https://stocktoncaemployees.munisselfservice.com/default.aspx 

Please note that your ESS login username is your first initial, last name and employee number.   

 

 

 



 

Step 2: View Existing Benefits 

Step 3: Click on Open Enrollment to start making your elections  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 If you select employee plus one or family plans, you must add dependents 
 If you are electing NEW dependent, you MUST provide marriage/birth/adoption certificate  
 All employees must provide Social Security Number for each enrollee. 

 
Employers are required by law to collect the social security number (SSN) of each medical plan participant 

and provide that number on reports that will be provided to the IRS each year 
 

 

 

 



 Voluntary Life and Voluntary AD&D Insurance – please note that benefits amount for these MUST match.  
Beneficiaries must be indicated for employee. 

 

 

 

 

 

 

 



 Voluntary Life and Voluntary AD&D rates tables for your reference: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Hospital Indemnity and Short-Term Disability rates tables for your reference: 

              

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Medical/Dependent Care flexible account, Parking/Transit FSA, of HSA - please ensure that you are selecting per 
period amount and take note of annual limits. 
 

 
 
 
 
 
 
 
 
 



 Select “Continue” after all elections are made. 

 

 

 

 

 

 

 



Step 4: Review Enrollment and Submit 

 



Step 5: Confirm Choices 

 
 Print Confirmation page for your records.  Once your elections are approved you can no longer make changes. 

 


